
To put a document in the Left Menu bar 

 
STEPS 

• Select your School and then 

the Instructor. 

• Open the Class Link in a 

separate Tab or Window 

• Select the Class you want to 

Update. 

• Choose the Unit. 

• Click on the “Create” link 

under the Link Menus Icon.  

• Select “Add Menu.”    

• Give the Menu Name a 

Heading. 

• Check off the Teacher View  

to hide and Submit. 

• To add the file click on the 

“Create” button under the Links Heading 

• Add a Link. 

• Name the Item then select File. 

• Locate the File on your desktop and then Submit 

How to Add an Item to your Curriculum Page  

To put a document Under a Subtopic  

 
STEPS 

• Open the Class Link you want 

to Update in a separate Tab or 

Window 

• Select the Class you want to 

Update. 

• Choose the Unit you want to 

add your Lesson Plan to. 

• Select the Topic Name you 

want to Teach to. 

• Click on “Add Subtopic” 

• Label it. 

• Click on the “Label” 

• Add an Article 

• Label Article. 

• Select File  

• Locate the file on your Desktop and then Add the File. 

• Go to the Open Example and Refresh the Page to see the new 

Link. 

Students can view Links 

this way 


